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Introduction

Welcome to the SparkleFlow for Free edition.
To make SparkleFlow available for small projects with a tight budget we have developed a free version. Even
t hough itiisstill sspowkerfulearel useful edition of SparkleFlow. It can be used for packaging,
virtualization projects or for regular packaging process in your company.
Just like the regular and custom SparkleFlow editions it will use:

- Check boxes to follow process

- Assignments to structure the workload

- Storage of all comments (including drag and drop functionality for external files)

- Storage of all relevant documentation

- It also automatically creates a directory structure for all your files and documents

For a complete overview of the differences between SparkleFlow regular/custom edition and SparkleFlow for
Free visit our website http://www.sparkleFlow.com/learn-more/feature-matrix/

This document will guide you through the basics of SparkleFlow for Free edition, familiarizing you with its
look and feel. SparkleFlow for Free is developed to be as self-explanatory as possible. All buttons in
SparkleFlow for Free have a ToolTip text, which is shown while hovering over the button. No action within
SparkleFlow for Free is that complicated that it needs an extensive help file.

Starting SparkleFlow for Free

SparkleFlow for Free can be run, out of the box, without any installation locally or directly from a network
share. We advise you to run SparkleFlow for Free from a network share so that multiple users can use it at
the same time.

After starting SparkleFlow for Free you will be asked to login. SparkleFlow for Free has 5 built in login names,
userl to user5, and leave the password field empty. Press OK to login to SparkleFlow for Free.

E% Enter login infarmation

Login narne:

Password:

Remember me

oK H Cancel ]

Q login name and password in SparkleFlow for Free are case sensitive

S—
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Select package screen

The select package windows shows all the application package and is an ideal alternative to using an

Mi crosoft Excel spreadsheet for your application
per user and the status of every package, so that you can easily monitor the progress of your project or

packaging team.

The select package window will automatically start the first time you start SparkleFlow for Free, as shown in
the following screenshot.

Select package

Package name:

searchi _ -Hu ® Complete list @ Search with filters

Package name Statuz e Azgigned to InJze Fricrity Last uzer

Hample application 3.0 EM [Thinapp] Finihed B Priarity: Emergency
Example application 3.0 EM [wize] Finizshed R Priarity: Mormal

’ Cancel ” Mew package Itermns displayed: I 2

The package select screen |l et’s you:
1. Search: in this pull down box you can enter or select a phrase to search on in the listing or display the
complete list
2. Sort: Sort on any column you want
3. Filter: The Top row, shown as <All>, can be used to filter the listing as you would in Microsoft Excel
4. List: Shows the current workload and status of all the application packages you are working on
5. New package: SparkleFlow for Free creates a new application package entry and will automatically

create the necessary folder structure and import all relevant template documentation.
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Creating a new package

To create a new application package click on “ New
and click “ok” to dngtaendweaasktiata epplicatowfoldematthralythe relevant | u d

template documentation.

Select package

Package name:

Mew package name

Package name
— Package name: Exarmple application 4.0 EM [wine<P]
Example application 3.1

Example application 3.1

QK ] ’ Cancel

Iterns displayed:

Cancel H Mew package
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The main SparkleFlow for free dialog will guide you through the entire packaging process, from intake,
packaging, testing to deployment. SparkleFlow for Free will automatically keep track off your packaging
progress so that you can focus on the task at hand. SparkleFlow for Free will store all the relevant
documentation, based on the default templates, within the main dialog so that you can reach them no
matter where you are in the packaging process. Comments can be added at the press of a button so that it
can be assigned to another user without the loss of knowledge.

The main dialog is divided in three major parts:
a. Package status and information
Shows the primary information and status of the current application including:

(0]
(0]
(0]

Status: automatically updates as you progress through the different phases
Active / on hold: used to put a package on hold or reactivate it
Priority: used priorities the different application packages you are working on

b. Checklist of the current phase
Contains all relevant actions for the current phase including the accept and reject buttons to set the
application package to the previous of next packaging phase

c. Documentation, comments and functions
Stores all documentation, personal comments, en detailed application information:

(0]

(0]

o O

Documents: contains a direct link to the application documentation (installation manual,
package documentation and test documentation)

History: this function will show all the logging information of the current the application
package

Application details: displays detailed information about the current application package, also
see the next chapter for more information

Rename package: enables you to rename the current application package, including folder
structure, document names and the content of the documents!

Assign to: assigns the current application package to another colleague

Comments: shows an overview of all made comments and the option to add a new comment
Drag and drop functionality: Automatically imports all documents, e-mail messages or
images that are dragged in the comment box and stores them in the correct folder structure.
Save Screenshots: stores the current clipboard information into a standard jpg and adds a
link in the comment dialog

Open Folder: Is used to access the folder structure of the current application package.
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Each SparkleFlow for Free phase has a distinguished checklist, which will guide you through the entire
packaging cycle: Discovery, Packaging, Testing and Deployment:

Deployment

Application details

The applications details windows enables you to store all relevant information about the current application
package, including general application information, planning, contacts, hours spend per phase and relations
with other application packages.

Application details ﬁ

Package name: Example application 4.0 EMN [win<F]

| General | Contacts | Howrs | Relations |

CMDB-number

Change-nurmbear
Manufacturer

Application narme

Version

Language - H

URL

Support

Reguest date Licence type I' H
Test date - Licence arnount

Due date Licence specification I u
Deployment date Licence code(s) E‘

In this getting started guide we have shown you the basics of SparkleFlow for Free, for more information
about SparkleFlow and the possibilities of SparkleFlow regular and custom editions, please refer the website:
www.SparkleFlow.com
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